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To run the report, open a fundraising purpose and click Fundraising hierarchy progress under Reports. On the
report, you must specify a goal against which you want to measure progress before you can run the report. After
you select a goal, click View Report.

You can print the report or export it in several different formats.

Fundraising Hierarchy Summary Report

The Fundraising Hierarchy Summary report shows progress toward a specific goal, including total raised, how
much has been received, new commitments, the total amount of planned or legacy gifts, variance between a
goal amount and actual amount raised, and percent of goal. The total raised represents how much has already
been received and how much exists as new commitments. New commitments include pledges and grants,
subtracted by how much has been written off for those pledges.

To run the report, open a fundraising purpose and click Fundraising hierarchy summary under Reports. On the
report, you must specify a goal against which you want to measure progress before you can run the report. After
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you select a goal, click View Report. You can select different breakdowns, such as by quarter or year, to use for
this report.

You can print the report or export it in several different formats.

Fundraising Purpose Profile Report

With the Fundraising Purpose Profile report, you can show every designation, appeal, recipient, and note
associated with a purpose. You can also select to include a giving summary that shows the total raised, average
gift amount, total number of gifts, and total number of donors.

To run the report, open a fundraising purpose and click Purpose profile under Reports.

You can print the report or export it in several different formats.

‘] Profile Report

Includs: ¥ Designations ¥ Appeals ¥ Summary

=| View report
¥ Recipients ¥ Notes -

4 4 1 oft p bl Find | Next kb~ &
Name: Annual Campaign

Description: Annual Campaign

Category: Annual

Type: Campaign

Is accepting funds: True

Is disbursing money: True

Name Report code 1

Annual Campaign

Annual Campaign | 2000 Annual Fund

Annual Campaign | 1999 Annual Fund

Annual Campaign \ President's Development Fund
Annual Campaign | 2001 Annual Fund

Annual Campaign | 2002 Annual Fund

Annual Campaign | 2003 Annual Fund

Annual Campaign | 2004 Annual Fund

Annual Campaign | 2005 Annual Fund
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Fundraising Purpose Revenue Report

The Fundraising Purpose Revenue report shows revenue for a purpose by total raised, how much has been
received, new commitments, the total amount of planned gifts, and number of gifts. The total raised represents
how much has already been received and how much exists as new commitments. New commitments include
pledges and grants, subtracted by how much has been written off for those pledges. To run the report, open a
fundraising purpose and click Fundraising purpose revenue under Reports. To run the report for a specific
fundraising purpose or for a group of purposes, use a selection.

The other report fields enable you to filter the results according to your preferences. If a selection exists that
already includes the filters you want to use in the report, you can specify it in the Selection field. The Start date
defaults to the first day of the current calendar year and the End date defaults to the current date. You can
change these dates and additionally filter the report by a specific category or fundraising purpose type.
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=
] Fundraising Purpose Revenue
Selection: | |p r
Start date: |1_;1_;2013 |E End date: |4_,'1_;2014 |E
: = View report
Category: |Annua| |v Group by: | Purpaose only |"
Type: |Campaign |V Campaign: | |p
4 4 [t Jofz » bl Find | Next b~ (%3
Fundraising Purpose Revenue
Dates: 1112013 to 4112014 Category: Annual
Type: Campaign Group by: Purpose only
Campaign:
Name 3 Total Raised 3 Received ¢  New Commitments 3 Planned Gifts 3 Number
of Gifts
Annual Campaign $2,189.97 $1,914.98 527499 $26.00 10
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You can print the report or export it in several different formats.

Giving Level Program Report

With the Giving Level Program report, you can view which constituents are members of each level of a giving level
program. The report shows summary revenue information about the levels within a program and information
about each constituent who reaches a level in a giving program. The report shows the total given, percent of
total, number of donors, and number of donations for each level, and the total given and number of donations

for each constituent within a level.

To access the report, from Constituents, click Giving Level Programs under Configuration. On the Giving Level
Program page, click the double arrows beside the program to expand its row. From the action bar that appears,

click View Report. The Giving Level Program report page appears.

In the Selection field, search for and select a constituent selection to include in the report. In the Giving level
program field, select a program. To include all constituents in the report, leave this field blank. To run the report,

click View Report.
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_ Giving Level Programs

| BF ..
4 Giving Level Program
Selection: | |P r
s =] View report
Giving level program: |O|yr|1picF‘rograrn |"'
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Giving Level Report

Program: Olympic Program

Level Total Given % Total No. Donors
EHGold ($50,000,000.00+) 50.00% 500
TOTAL

0
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You can print the report or export it in several different formats. To view a detailed giving summary of a
constituent, click the name of the constituent in the report.

Naming Opportunity Availability Report

The Naming Opportunity Availability report enables you to see which naming opportunities have been
purchased and which are still available. You can view the report based on criteria such as fundraising purpose,
campaign, facility, or any combination of these filters. To run the report, from the Fundraising page, click
Naming opportunity availability under Reports.

You can print the report or export it in several different formats.

A? Naming Opportunity Availability

Include..~  All records

[T T P O T | T Find | Next B+ @
Naming Opportunity Availability Report

Purpose: Area:

Site: Unit:

Type: Facility:

Campaign: Contact:

Naming opportunities: Al records

Naming Opportunity Amount  Recognized Available Contact
Cougar Arena $5,000,000.00 1 1} Emilio Cortez
Auditorium $1,000.00 2 g Emilio Cortez
Student Center Courtyard $50.00 1 T4 Ellen Ingles
JKM MO 10560 1 64

Emilio Cortez
AR, » T gl WAl g A St (T
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Naming Opportunity Recognition Report

The Naming Opportunity Recognition report generates a list of constituents recognized on naming opportunity
items. To run the report, from the Fundraising page, click Naming opportunity recognition under Reports.

You can print the report or export it in several different formats.

Include...-
Pupose: |
Site:

Type
Campaign

Date range:

o4 [t

.»] Naming Opportunity Recognition

Al records

Al Dates N

of 1 b Pl

Naming Opportunity Recognition Report

P Area v
~ 2 Unit _
View report
v Facility P
R Contact: 2
Find | Next I+ (%

Solicitor Revenue Report

Purpose: Area:
Type: unit:
Site: Facility:
Campaign: Contact:
Date range:  All Dates
Naming opportunities: Al records
Naming Opportunity Amount Recognized  Available Contact
1 Cougar Arena §5,000,000.00 1 0 Ermilia Cortez
Constituent Recognition Name Amount Date.
Gretta Andrews Gretia Andrews $5,000,000.00 11/7/2008
@ Auditorium $1,000.00 2 8 Ernilia Cortez
Constituent Recognition Name Amount Date
Genffrey Abranms Geoff Abrahms 100.00 1110/2008
B Student Center Courtyard 550.00 1 T4 Ellen Ingles
Constituent Recognition Narme Amount Date.
Jefrashtan Jeff Ashtan $50.00 102012008
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The Solicitor Revenue report enables you to see the performance of a solicitor or a group of solicitors over a
specified period of time. The report includes information such as the total amount raised, the number of donors,

and the largest gift. You can also see the designations for the money raised.

To run the report, from the Fundraising page, click Solicitor under Reports.
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e
] Solicitor Revenue
Start date: [1/1/2000 @ enddate [12/31/2010 =
Appeal category: |' I~ Report code: >
Breakdown by designation
14 4 [t Jof2 b kI [100% [ JFind | Next By @ &
Solicitor Revenue Report =
Date range: 11/2000 - 12/31/2010 Report code: I
Appeal category:
Solicitor & Total Revenue Number of Number of Largest Gift
Donors Gifts
Allison E. Andrews $209,287.00 15 28 $100,000.00
Building Fund $105,600.00
Smith-Brown Scholarship Fund $50,000.00
Flayground Site $18,700.00
Acquisition Fund $10,500.00
Botanical Garden Fund $10,000.00
2007 Annual Fund $5,000.00
o ameall02 Membership Fund X 00 . 3
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You can print the report or export it in several different formats.

Stewardship Report

The Stewardship report is a component of the stewardship package. You can link a stewardship package to any
fundraising purpose that includes donor and financial information. At regular intervals, you can run the
stewardship package process to create a custom cover letter for each stewardship recipient, along with a
Stewardship report. This report provides a current snapshot of a fund including the amount earned on
investment, amounts distributed, contributions made to the fund, and other expenses related to fund
management. You can use this report to demonstrate to fund donors and other constituents with an interest in
the fundraising purpose that your organization manages contributions carefully and responsibly.

VSE Survey Report

Colleges, universities, and private elementary and secondary schools can use the Voluntary Support of Education
(VSE) Survey report to compile data, such as private gifts and grants received, to send to the Council for Aid on
Education (CAE). The VSE Survey report shows information about the giving associated with the categories of the
VSE Survey and is formatted to correspond directly with the survey. The report shows the quantity and total
amount of outstanding pledges associated with current and capital operations, the outright giving associated
with the VSE categories, and the total given to each category by constituency. The CAE uses this information to
help your institution compare its data against other related organizations. Participation in the VSE Survey is
voluntary.
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Note: The constituencies and fundraising purposes associated with revenue determine to which VSE categories
gifts are applied. When a fundraising purpose is added to the database, your organization can assign it to a
specific VSE category. Similarly, your system administrator can map individual and organization constituencies
to the constituencies of the VSE Survey in Constituents. For information about how to map your constituencies
to the constituencies of the VSE Survey, see the Constituents Guide.

To access the report, on the Fundraising page, click VSE survey under Reports. The VSE Survey report screen
appears. From this screen, you can select the parameters to use to generate and view the report. Once you run
the report, you can print it or export its data in several different formats.

P View the Voluntary Support of Education (VSE) Survey report

The VSE Survey report does not provide all the information necessary to complete the VSE Survey. The VSE
Survey report shows only information about the giving associated with the categories of the VSE Survey. For ease
of use, the report is formatted to correspond directly with the survey. The reports in the VSE Survey report are
consistent with the guidelines set forth in CASE Management Reporting Standards: Standards for Annual Giving
and Campaigns in Educational Fund Raising, available from the Council for Advancement and Support of
Education (CASE). For more information about CASE, visit their website at www.case.org or call them at (202) 328-
2273.

1. From Fundraising, click VSE survey under Reports. The VSE Survey report screen appears.

Note: To access this report from Report explorer, select Reports, Fundraising Efforts, VSE Survey
Report.

2. For Calculate totals using, select the date to use to calculate the revenue totals for the report. You can
select Transaction or Post Date.

In the adjacent field, select the date range of the revenue to include in the report. When you select
"Specific Date," enter the start and end dates of the date range.

For Include, select whether to include revenue from inactive or deceased constituents in the report.

4. Click View report. The report appears.
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